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IHonoxenune
«006 00padoTKe NEPCOHANBLHBIX JJAHHBIX PA0OTHUKOB
My nnuanajasaoro yapesxaenust «l'opoaexoro Asopuna Kyiabrypnl
um. B.U. Jlenuna» »

O6mue nonoxenus

l. Hacrostmee  Tlooxkenue o0  o0padoTke HepcoHallbHbIX  JIAIbIX
paboOTHUKOB YIHpaBleHUsl KYJILTYPbI @/IMUHUCTPALUN IOPOICKOro Okpyra Huskiiss
Caira  (yrasiee —  llosokenune) u paDOTHUKOB  COCTOAIMX B TPY/IOBLIX
OTHOWICHHUSX ¢ MyHHLHIIAIBHBIM yapesxienuem «l opojickoil Jlsopen Kyiubryphnl
um. B.W. Jlenunay» (manee — MY 1'JIK) pazpabotaiio B cooTBETCTBUM C 1PYJIOBBIM
KojiekcoM Poccuiickoit ®ejieparum, Koncrutyumeit Poccniickoit  dDejiepanimiu,
| paskjianckumM KojekcoM Poccuiickoi Mejiepannu, dejiepaiibabiM 3akonom «O0
uudopMaly, HHPOPMAIMOHHBIX TEXHOJIOIMAX M O 3aluie uHdopmMaiiny,
MdejiepabHBIM 3aKOHOM «() IEPCOHANBHBLIX JAHHBIX», lIpaBuiamu BiyTperiero
TPYJIOBOI'O PACHOPSs/IKA.

2. [lenn pazpaborku Ilonoxernust — oupesienenue nopsyika odpadborku
nepconansipix pabornukos MY 1JIK; obecrieuenue 3amuThl Upas 1 cBodO/L 1pH
00padoTKe MX HECPCOHANLHBIX JIAHHDLIX, @ TAKKC YCTAHOBJICHHC OTBCTCTBCHHOCTH
JOJUKHOCTHBIX — JIMI,  HMCIONIMX  JIOCTYIl K  LEPCOHAJLILIM  JIAHHBIM, 34
HEBBIIOJIHENHEe TpeboBaluii HOpM, peryJupyiomux o0paboTky H  3aliuTy
HePCOHAIBHBIX JIaHIIBIX.

< Hacrosiiiee  1lomoxkenue Berynaer B CHIly ¢ MOMEHTa €10
YTBEPIKJICHUS M JICHCTBYCT OCCCPOUHO, JI0 3aMeHbl ero HoBLIM | lojtokennem;

4. Bee uzmencnus B 1ojoxkenue BHOCATCS LIPUKA3OM.

3, Bee  pabornuku  JIOJDKHBL - OBITL — O3HAKOMIICHBI € HACTOSIIIHM
| [osozkenuem 1oj1 poCIuCh.

0. Pexxum KOH(PHUJIEHITNANBIOCTH HEPCOHANILHLIX JIAHHBIX CHUMACTCs B

clIydasix HUX 00C3IMUMBAHMSl U 110 MCTEYCHHH 75 JICT CpOKa HUX XpaHCHus, HIIK
1POJUIEBAETCS HA OCHOBANMM 3aKITOUCHMs dKclepTHOH komuccun MY TJIK, ccuin
MHOC HE OLPC/ICICHO 3aKOHOM.

2. OcHOBHBIC HOHSITHSI H COCTAB HEPCOHANBHBLIX IAHHBIX
padoOTHUKOB
7. Jus wenei  nacrosiunero  llosoxenus HCHONB3YIOTCS  CIC/LYIOUHC
OCHOBHBIC HHOHSITHSL:



HepecoHAIbLHBLIC  Jlappbie  padornuka —  nodas  undopmanims,
OTHOCSILASACS K OLPEC/ICICHHOMY WM OIpeJelieMOMY Ha OCHOBAHUH TAKOH
uHpOpMaIUK paboTHUKY, B TOM 4YUCIIC ero (GaMuiHsd, UM, OTYECTBO, T0JI, MCCHIL,
Jlata M MECTO POKJICHHS, aJ[pec, CCMEHHOE, CONMAILHOEC, HMYIIECTBCHHOC
nosiokenue,  oOpasosanme,  HpOpECcCHs,  JIOXOJbL,  Apyras — uudopmaiiusi,
HeoOxoiMMast paboToJ1aTelli0 B CBA3U ¢ TPY/IOBBLIMH OTHOIICHUSIMHE,

00paboTKa NEPCOHANBHBIX JaHHBIX —  cOOp, CHUCTEMaTH3aIMs,
HAKOILICHHE, XpaHeHue, yTodHenue (0OHOBICHUE, M3MEHEHHME), MCIOJIB30BANMNE,
pacrpocTpanenie (B TOM YHCIC lepejlada), 00e3mumMBanue, OJIOKMPOBaImC,
YVHUYTOKEHUE 1IEPCOHAIBHBIX JIaHbIX padoTHrkoB MY 1'JIK;

— KOHPHWICHIHAJLHOCTH MEPCOHANBLHBIX JIAHHBIX — 00s3aTClLIIOC JUlsl
COOMIIOJIEHUS  HA3ZHAYCHHOTO OTBETCTBEHHOIO JIMIA, I[OIYUYUBIIETO JIOCTYII K
[EPCOHANBHBIM  JIaHHBLIM — padoTHMKOB,  TpeboBanme  HE  JIONYCKaTh — MX
paciipocTpaHeHus 0e3 coryiacust padoTHUKA WK HHOT'O 3aKOHIOI0 OCHOBAHMS;

— pacHpoCcTpaHeHne HePCOHANLHBIX JAHHBIX — JICHCTBHUS, HAIIPABJICHILIC
Ha lepe/iadyy NepCOHAIbHBIX JI@HHBIX pabOTIHKOB ONPECIACICHHOMY KPYIy JIHIlL
(nepejlaya repcotalibibIX JIaHHbIX) WM Ha O3HAKOMIJICHME C [EepCOHAILILIMH
JAHHBIMM - 1ICOIPAHMYCHHOIO  Kpyra JIMI, B TOM 4Hcie oluapojiosaine
HEpCOHANLHBIX  JIAHHBIX  PabOTHMKOB B CPEJICTBAX MACCOBOH  HH(pOpMaInH,
pasmelieHme B MH(POPMAITMOHHO-TCICKOMMY HUKAITHOHIBIX CeTSIX HIIH
HPEJIOCTABIICHUE JIOCTYHIA K 1ICPCOHAILHBIM JIAHHLIM PabOTHUKOB KaAKHUM-JIHO0
HHBIM CIIOCOOOM;

— HCHOJB30BANHE NMEPCOHANBLHBIX JIANHBIX — JICHCTBHs (onepaium) ¢
HEPCOHAIBHBIMUA  JIAHHBIMHM, COBCPINACMBIC JIOJDKHOCTHBIM  JIMIIOM B TICISIX
HPHHSTHS.  PCHICHMM MM COBCPUICHUS  HMHBIX  JICHCTBHH,  HOPOXKJIAIONINX
IOPUIMYCCKHME LIOCHC/ICTBHS. B OTHOMICHAN PAOOTHHKOB JIMOO  MIbIM obpazom
3aTparuBalONMX KX 1paBa u ¢BOOO/IbI HIIH 1IpaBa U CBOOO/IbI JIPYIHX JIHIL;

— OJIOKHPOBAHHE MEPCOHAJIBHBIX JAHHBLIX — BPCMCHHOC HPCKpaICHue
cbopa, cHcTEeMATU3AIMKM, HAKOIUICHMS, MCIIOJB30BAHMSA,  PACHPOCTPAHCHHS
HEPCOHAIBHBIX JIAHHBIX PA0OTHUKOB, B TOM YHCJIC MX 1ICPe/latin;

— YHHYTOKCHHE UEPCOHAIBHBIX JIAHHBIX — JICHCTBHS, B pe3ylibrare
KOTOPBIX 1ICBO3MOKHO BOCCTAHOBHTL COJICPIKAHUC TICPCOHAILHBIX JIAHHLIX B
HiPOPMAIMOHIION CHCTEME IICPCONAIBLHBIX JIAHHBIX PaOOTHHKOB HITH B pe3ylblare
KOTOPBIX  YHHUYTOKAIOTCS  MaTepHalbHLIC HOCHTEIH TICPCOHAIBHBLIX JIaHHbIX
PadOTHUKOB;

— 003 IHYHBAHNE HEPCONAJBLHBIX JIAHHBLIX —— JICHCTBHS, B PC3YJILTATC
KOTOPBIX HEBO3MOKHO OLPC/ICHUTE  IIPUHAJLICIKIIOCTE  1ICPCOHAIBHBLIX  JIAHIILIX
KOHKPCTHOMY pPaOOTHHKY;

— 00meoCTYnHbIe HepcoHaIbIbLIC Jlaluble HCPCOHAIBHBIC JIatbIC,
JIOCTYIL HEOIPAHMYCHHOI'O Kpyla JIMIL K KOTOPLIM 1PE/IOCTaBiICl ¢ COljiacus
paboOTHMKA MIIM HA KOTOPBIC B COOTBETCTBUM € (PC/ACPAILHBIMU 3aKOHAMM HE
paciipocTpanseres TpeboBanue co0moeHus KOHQUICHITHAILHOCTH.

— undopmanus — CBEJICHUS (COOOIIECHUS, JIAHHBIC) HE3ABUCHMO O dhopmbl
UX 1Ipe/ICTaBIICHHUS.




—  poxkymenrtuposannast  undopmanust —  3aQuKcUpoBalias  Ha
MaTepUaIbLHOM HOCHTEIIC ITYTEM JIOKYMCHTHPOBAHUS UH(POPMAIIHS C PEKBU3MTAMM,
HO3BOJISTIONIMMHA ~ OTIPEJICNHTE  TaKyI0 HH(POpMAIMIO WM €€  MaTepuaibibli
HOCUTCIID.

- KOMILIEKC JIOKYMEHTOB - COIPOBONKIAIONIMHA 11porece odopmiictms
Tpy/JIOBBIX oTHOIICHHE padornuka B MY ['JIK npu ero mpueme, nepesojic u
VBOJILHEHHH

8. B cocraB nepcoHalibHbIX JJAHHBIX Pa0OTHHKOB BXOJST JIOKYMCHTHI,
cojieprkariye nHGOPMAIMIO O HACHOPTHLIX JIaHbIX, 00pa30BaHuM, OTHOIICHHH K
BOMHCKONH OOSI3aHHOCTH, CCMCHHOM LIOJIOKCHMM, MECTC JKHUTCILCTBA, COCTOsIINH
3JIOPOBBSL, @ TAKIKE O HPECBILYIIMX MEcTax UX padoThl.

2. Mudopmaims, npejicrasisiemas padOTHAKOM 1IPH HOCTYIICHHM 1A
pabory B MY 1'JIK, joipkna umMeTh JIoKkymMeHTainbiyio Gopmy. Hpu 3akmodennu
TPYJIOBOIO  JIOPOBOPa B COOTBCTCTBHH ¢ IpyjioBbIM  KoJiekcoM Poccuiickoi
MDejiepanuy JIMIo, HoCTyHalomee Ha padory, IpeIbsBisieT padoToaTelo:

— 1ACHOPT WM UHOH JIOKYMCHT, YJIOCTOBEPSIONIMHT JIATHOCTD,

- TPYJIOBYIO KHHIKKY, 38 MCKIIOUEHHEM CJIydacs, Korjia TpyJI0BOH JI0roBOp
3AKINOYAETCS  BICPBBIC HJIM  PabOTHMK 1OCTYlIaer Ha padory Ha  yCIOBHIX
COBMECTHTEIILCTBRA, JTHO0 TPy 10Bas KHIKKA Y PaOOTHHKA OTCYTCTBYCT B CBSI3H C CC
VIPATOH WM 110 JIPYTUM LPHYMLIAM,;

CTPAXOBOC CBUJICTCIILCTBO I'OCY IAPCTBCHHOTO HICHCHOHHOIO CTpaxoBanms;

—  JIOKYMCHTBI BOMHCKOI'O y4yera — JUIS  BOCHHOOOS3alubIX M JIHIL,
[10JUIEIKAIIUX BOMIICKOMY YUCTY;

— JIOKyMCHT 00 00pa30BaHMU, O KBAIM(PUKAIIMN WM HAJMYHH CHCIMAILHBIX
SHAHMH — [PH HOCTYIUICHHHU Ha padoTy, TPeOyIONLy1O ClCHHalbHbIX 3HANMH HIIH
CIHELHAIILHOHN 1100 TOBKH;

— cBUJICTENLCTBO O npucBoennu MIHH (ipu ero Hammuuu y padornuka).

10.  Ilpu odopmitenny paboTHHKA OTBETCTBEHHLIM JIHIIOM 3aAIIOJISCTCS
viuduuuposannas  popma 1-2 «Jlngnas kaprodxka paboruuka», B KOTOPOH
OTPAKAIOTCS CJIC/IYIONIHE aHKCTHBIC W OHOrpapuyeckue Jlannpie padoTnuKa:

— obmme cueyenus (OO, paboruuka, jlara poKICHHs, MCCTO POXKJICH M,
rpasklancTBo, obpazosanue, tpodeccus, crax paborsl, cocrosmue B Opaxe,
[HACIIOPTHBIE JIAIIIBIC);

— CBCJICHUS O BOUICKOM y4eTe;

— JIAHHBIC O TPHEME Ha padoTy;

B jranpieiem B JIMYHYIO KapTouKy BHOCSTCS!

— CBEJICHMSI O 1ICPEBOJIAX HA JIPYTYIO padoTy;

— cBeJICHUS! 00 arTecTalliu;

— CBEJICHHUS O TIOBBIIICHUN KBaJIM(UKAIUH;

— CBeJICHHUS O PO(PECCHONAILHON 11ePelio/Ir0TOBKE;

— CBEJICHMS O HArpajiax (1IOOIPEHMSIX ), HOYCTHLIX 3BAHMSIX;

- cBeJIeHMsE 00 OTIYCKAaxX;

~ CBCJICHMS O CONMAIBLHBIX IapalTHIX;

— CBEJ/ICHMS O MECTE KUTEILCTBA U KOHTAKTHBIX Tesedonax.



11. B MYV I'JIK co3jiaiorcst 1 XpaHsiTest ClIe/lyIoIue Py bl JIOKYMCHTOB,
CoJIepIKAIlMe Jlatble O padOTHUKAX B C/IMHHYIOM HIIH CBOJIHOM BHJIE! .

1) JIOKyMCHTBLI, COJICPKAIIMC  LCPCOHAIBHbBIC Jlanuble  pabOTHHKOB
(KOMILIEKCHI  JIOKYMCHTOB,  KOMILIEKC — MarCpHalioB 110 alKCTHPOBAHUIO,
TECTHPOBAHMIO; IPOBE/ICHHMIO co0eceloBaHki ¢ Kamjiu/aroM Ha JOJUKHOCTD;
MO/UITMHIMKH M KOIHH 1IPUKA30B 110 JIMYHOMY COCTaBY; JUYILIC Jle/la U TPY/IOBbIC
KHWKKH pabOTHHKOB; Jielia, COJlepiKalllbe OcHoBaius K IIPHUKa3y 110 JHYHOMY
COCTABY; JIC/IA, COJICPIKALIMC MATEPHANBI ATTCCTAIMK PAbOTHHKOB, CIIY/KCOHDIX
paccie/I0Banuii;  ClpaBouHO-HHAOPMAIIMOHHLIH  OalK JIanbLIX 10 1CPCOHaLY
(KapTOTCKH, JKypHAIIbI); LO/UIMHHHKH M KOUMH OTYCTHBIX, AHAJIMTHYCCKUX H
CHPABOYIBIX  MATCPHAIIOB,  lICpejlaBacMbIX — PYKOBOJICTBY, — PYKOBO/IMTCIIAM
CIPYKTYPHBIX — TOJ[PA3/ICAeHuil;  KOUMHM  OTYCTOB,  HAIPABIIEMbIX B
roCyJIAPCTBCHHBIC OPraHbl CTATUCTUKM, HAJIOTOBBIE MHCIUCKIIMH, BBIIICCTOSIINC
Oprasbl YIPaBICHHUS U JIPYTHE YIPEXKJICHUS ).

2)  JIOKYMCHTAIMsl 110 Opragu3aldd  paborhl  IOBCIIOMCTBCHHBIX
VAPEKJICHUHA  (HHOJIOKCHUSL O CTPYKTYPHBIX  IOJPA3JICIICHHSX, JIOJZKHOCTHDLIC
MHCTPYKIIUE  PadOTHMKOB, HPUKA3bl, PACUOPSIKEIHs, YKa3zalnus pPyKOBOJICTBA);
JIOKYMEHTBI 110 [IaHHPOBAHKIO, YUETy, aHAIM3Y W OTUETHOCTH B YacTh paborhbl ¢
nepconasom MY 1'JIK.

3. Coop, oOpabdoTKa H 321HTA NEPCONAILHBIX JJAHHBIX

12, Tlopsiy1lok nosryyerust lepcotalbibiX JIaHHbIX:

1)  BCe mepcoHalblibie JlaHHble PadOTIHMKA CIIC/IyeT Hojlyyarb Yy HCIo
camoro. Licim nepcoHalibHpie Jlantbie padoTHUKA, BO3MOIKHO HOILYHYHTH TOILKO Y
TpeTheil CTOPOHbL, TO PabOTHHK JIOJIKCH OBITh yBEJIOMIICH 00 9TOM 3apaHce i o1
HEI'o JOJZKHO OBITh 1OJIYYCHO [HCBMCHHOC colllacue. JloJpkHocTHoe JIMIo
paborojareist  JIODKHO — coo0muTh  pabornuky  Opramusanud 0 HeBX,
IIPEJUIOJIATAeMBIX HCTOUHMKAX M CIIOCO0aX MOJMYYCHHUS HIEPCOHANLIBIX JIANHBIX, a
TAKKE O Xapakrepe TOJUICKAlMX —HONYYEHHIO HEPCOHANBHBIX JIaHHbIX 1
HOCHE/CTBHSIX 0TKa3a paboTHHKA JIaTh IIMCHMCHHOC COTJIACHC Ha WX HOJIYYCHHC.

2)  paborojarelh HE MMEET lpaBa Hoiydarh M oOpabarbiBarh
epCOHANBHBIC  Janublec  pabOTHHKA O €0 pPacoBoil,  HANMOHAILHOMH
HPUHA/UICKHOCTH, TOJMTHYCCKUX B3IUBUIAX, PEIMIHO3HBIX WM PUIOCO(PCKIX
yOEK/IEHUAX,  COCTOSIIMH  3JI0POBbs,  MHTUMHOM  Jku3uu. B cayuasx,
HCHOCPE/ICTBEHHO  CBS3AIIBIX € BOIPOCAMM  TPYJIOBBIX  OTHOUICHWH, B
coorsercTBun co cr. 24 Koucrurymmu Poccuiickoit Mejieparmu padoTojiareiins
BlLpaBE 110J1yYarh 1 00padaTbiBaTh JAHHBIC O YACTHOH KHU31M PadOTHHKA TOJILKO ¢
Cro MUCHMEHHOIO COIIIACHS.

O6GpaboTka yKa3aniblX NePCOHAILHBIX JAMHBIX paboTHUKOB paboTo/iaTeliey
BO3MOKHA TOJLKO ¢ UX coriacust JIM00 0e3 Ux corjiacus B CJIC/IYIOHINX CIyYasX:

— LICPCOHAIILHBIC JIAHHBIC SIBJISIIOTCS OOIIE/IOCTYIHBIMU,

— 1IEPCOHAJIBIBIC JIAHHBIC OTHOCITCSI K COCTOSIMIO 3/10POBbs PabOTHHKA 1
ux  o0paborka HEoOXOMMa JUIsl 3aIUTBL CIO JKHU3IM, 3/10POBbs MM HIHLIX
JKM3HEHNO BAXKIILIX HHTEPECOB JIMOO IKHU3HM, 3JI0POBBS HIM MHBIX JKH3UCHIO
BAKIBIX HHTEPECOB JIPYIUX JIMIL 1 ITOIYHSHHE CorIacks padOTHHKA HCBOZMOKHO,



— 110 TpeOOBAHMIO TTOJIHOMOYHBIX I'OCYIAPCTBEHHLIX OPIratoB B CIryvasx,
HPCILYCMOTPCHIBIX (Pe/ICpPalIbHBIM 3aKOHOM.

3)  paboronarenn  Bupase  o0padarbBaTh - IEPCOHANBHBIC  JIAHHBIC
pPabOTHUKOB TOJIBKO ¢ UX ITHCBMEHHOIO COIJIACHSL.

4) nMchLMennoe  corsracue  pabornmka  Ha o 00paboTKy  CBOMX
[EPCOHANBHBIX JIAHHBIX JIOJKHO BKIIOYATh B ceOsl:

— (daMuIHIO, MM, OTUCCTBO, ajpec CyObheKTa IepCOHABLIBIX JIaHIbIX,
HOMEP OCHOBHOI'O JIOKYMCHTA, YJIOCTOBEPSIONIEIO €r'o JIMYHOCTh, CBCJICHHS O JlaTe
BBIJIAYM YKA3AHHOI'O JIOKYMEHTa W BBIIABIIEM CIO oprate;

—  gamMenonanue (dhamMuiMio, HMMs, OTYECTBO) M aj[pec  oleparopa,
HOJYHAIOIIETO corjiacue cyObeKTa 1epcotalbHbIX JaHHBIX;

— 1eJib 00padOTKH 1HEpCOHAIBLIBIX JIAHHBIX;

MepeyUcHh  [CPCOHANIBHBIX  JaHHBIX, Ha 00paboTKy KOTOPBIX JlacTes
corjracue cydobeKxTa 1epcotalibHbIX JIaiblX;

— LepedeHb JICHCTBHH € NECPCOHAIBLHBLIMU JIAHHBIMM, HA COBEPIICHHUEC
KOTOPBIX JlacTcsi corjiacke, oO0lee ONMCcaHMe HMCIOJL3YCMBIX — OIICPATOPOM
c110c000B 00padOTKU 1IEPCONANBIBIX JIANHDBIX;

— CPOK, B TCUCHHEC KOTOPOI'O JACHCTBYCT COIJIACHE, & TAKKC HOPSJIOK CI'o
OT3bIBA.

Mdopma 3asiBICHMsS O cOrjacHu padoTHHKa Ha 00pabdOTKY IHEPCOHANLIBIX
JIAHHBIX CM. B IIpwiiokenuu | K nacroguiemy llosioxkenuro.

i Cornacue padborHuka He Tpedyercst B CHCAYIONIMX CIydasX:

- 00paborka I1CPCOHANBIBLIX JIANHBIX OCYIICCTBISICTCS HA  OCHOBAHMH
Tpynosoro kojiekca PM wim unoro deaepanbuoro 3aKkona, yCeralaBiuBalonero ce
edb, YCJIOBMS TIOJYYelMs [epCOHANBHBIX JIAHHBIX M Kpyr  CyODBeKTOB,
IEPCOHANBIHBIC JIAHHBIC KOTOPBIX 110JulekaT 00paboTKe, a TakiKe OlPE/ICIIsHOIIeI O
HOJMHOMOYHsL padoTo1areis;

- 00padoOTKa HEPCOHAIBLHBIX JAHUBLIX OCYIICCTBISICTCS B 1ICISIX HCIIOJNLCTINS
TPYLOBOI'O JIOIOBOPA;

- 00paboTKa 1MepconaibIIbIX JIAHHLIX OCYIIECTBISCTCS JUIsl CTATHCTHYCCKHX
WIM MHBIX HaydHbIX [EJICH LpH  YCIOBHH  00S3aTCIBLHONO  00C3/IMunBanisl
HCPCOHAIBHBIX JIAHHBIX;

- 00paborka UCPCOHAIBLHBIX JAHHBIX HCOOXO/MMa JUIS 3alUThl KU3HH,
3/10POBbsl MJIM MHBIX YKHU3HCHIO BAXKHBIX MHTCPECOB PadOTIMKA, CCIM 10Ny dCHHC
ero CoTJIacHsi 1HEBO3MOKHO.

13.  Padoruux upejocrasisier 8 MY 1'JIK jocroseprbie caejienus o cede.
Jlupexkrop MY 1JIK 1iposepsier JIOCTOBEPHOCTL CBCJICHHH, CBEpsisl Jlaliibice,
IPEOCTABICHIBIC PAOOTHUKOM, C UMEIOIIMMHUCS Y pabOTHHKE JIOKYMCHTAMMU.

14. B coorsercraum co cr. 86, ri. 14 TK PO B nessix odecueuctus 1pas
U cBoOOJI YeloBeKa W Ipakganuna npu oOpadoTKe INEepCOHAILHBIX JIAbix
pabOTHHKA JIOJGKHBI COOIOATE Cle/(yIolue od1me TpedoBams:

- oOpaborka  1epcoHalbHBIX  JIAHHBIX — MOXKCT — OCYIICCTBIATHLCS
MCKIOUUTEIIBHO B Ieisix  ofecledeHust  coOJIoJIenus  3aKOHOB M HHBIX
HOPMATHBHBLIX [PABOBBIX AKTOB, COJCHCTBH paboTHUKAM B TPYJIOYCTPOHCTEC,
o0ydeHHH M HPOJBHKCHUE 110 Cciyk0e, obecriedenys JMUYHON 0C301acioct



pabOTHHKOB, KOHTPOJISI KOJMYCCTBA M KAYCCTBA BBIHOJIHACMONH paborni  u
00CCHCUYCHMSI COXPAHTIOCTH HMYIIICCTBA,

- Opd  oupejdeieHud  ob0beMa M cojiepiKanms,  0OpabarniBacMbIX
1IEPCOHANLHBIX JIAHHBIX Paborojaresn JIOJIKEII PYKOBOJICTBOBATHCS!
Koncrurynueit Poccuiickoit  @ejiepanuu, TpynoBbiM  KojiekcoM  Poccuiickoi
dejrepaliii U MHBIMH (heJICpalibIBIMU 3aKOHAMH,

- UPH  UPHHATHH PCHICHHMH, 3arpardBalolMx HHTepechl  padornmia,
Paboronareinr He uMeer 1paBa  OCHOBBIBATLCS Ha  HEPCOHAILHBIX  JlAHHbIX
paboTHHKA, HOJIYYCHHBIX HCKIIOYUTCILHO B PE3YIILTATe UX ABTOMATH3HPOBANIIONN
00paboTKU MK HICKTPOHHOTO TTOJTYICHMS;

- 3alMTa  IepcoHallbHbIX JIaHHBIX pabdoTHUKa OT HCHPABOMCPHOIO HX
HCITOJIL30BAHMs I yTparhkl oOectieunsaercs PaboroaresieM 3a cuer ero cpejicts
H B IIOPSJIKE, YCTAHOBICHHOM (De/ICPaIBLHBIM 3aKOHOM;

- pabOTHUKM U MX 1IPEJICTABUTCIH JIOJDKULL OBITH O3HAKOMIICHBI 1101
pacuucky ¢ Jjokymenramu MY 1JIK, ycranaBnuBarommmu 1opsijiok 00padorku
IICPCOHAIIBHBIX JIAaHHBIX PAa0OTHHKOB, a Takxke 00 MX npaBax v 00s3alHOCTIX B
HTOI odacTu;

- BO BCEX Cllyyasx OTKa3 padOTHHKA OT CBOMX IIPaB Ha COXpPAHCHHC M
3ALMTY Tallbl HEJCHCTBHTCIICH.

4. llepejiaya u XpaHeHue HEPCOHAILHBIX JTAHIBIX

15, llpu uepenaye LEpCOHANBHBIX JIAHHBIX paborHuka Paborojarcin
JIOJDKCH co0Ioj[aTh clie)iyroime TpedoBanms:

1) He coodIIaTh epconabHbIC JlaHHble padOTHHKA TPEThel cropote Oe3
NUCLMEHHOr0  corjlacusi  paboTHHUKE, 338 MCKIIOYEHHMEM CydaeB, KOorjia dJTo
HCOOXOIMMO B LECJISIX HPEJIYUPEKJICHUS YIPO3BI KH3HH U 3)I0POBLIO paborHuka, a
TAKIKE B CIlyYasx, yCTaHOBJICHHBIX (DC/ICPAUILHBIM 3aKOHOM;

2) He coo0IIarh HEePCOHAIBHBIC JIaHHBIC PAdOTHMKA B KOMMCPHYCCKHX
nejsx 0e3 ero nychMmennoro coryacusi. OO6paborka HepCOHANBHBIX JIAHIBIX
pabOTHUKOB B IEJSIX HPOJBHIKCHUS TOBAPOB, padoT, YCIyr Ha PBIIKC IYTCM
OCYIICCTBIICHMSA IPAMBIX KOHTAKTOB C IHOTCHIMAILHLIM HoTpeduTeliem ¢
[OMOUIBIO CPEJICTB CBAZH JIOIYCKACTCS TOJILKO € €10 LIPC/IBAPUTCILIOI0 COTIIaCHs.

=) HPE/LYIPE/IMTh JIMIL, HOJIYYUBIINX ICPCOHAIBHBIC JIAHHBIC paboTHHKA,
0 TOM, YTO DTH JIAHHBIC MOI'YT OBLITH MCIOJIL30BANDBI JIMIIL B 1CISIX, JUISL KOTOPLIX
OHU COOOIIEHDI, U TPeOOBATEL OT DYTUX JIUI] TOJITBCPIKIICHUS TOI'O, 4TO ITO PABHIIO
cobumoneno. Jluma, MmoJryguBIIMe EPCOHANBHBIC Jlanubie pabornuka, 00s3aibl
COOMmoIaTh PEXKUM CeKpeTHOCTH (KoHduaeHImaibHocTh). Jlannoe lonoxenue ne
pacipocTpansiercst Ha 0OMCH ICPCOHAILHBIME JIAHHBIME PAOOTHHKOB B 1IOPSIJIKC,
YCTAHOBJICHHOM (Pe/IepaibHbIMK 3aKOHAMU;

4) OCYHICCTRISATL 1Iepe/lady  [HepCOHAIBHBIX JIAHILIX PabOTHHKOB B
COOTBETCTBHM ¢ Hacrosimm | lojoxennem;

5) paspeniarh JIOCTYIl K IEePCOHAJILHBIM JIAHHBIM PabOTHHKOB TOJNLKO
CUCIHAIBIO YIIOIHOMOYCHHBIM JIMIAM, HIPU YTOM YKA3aHHbIC JIMIA JIOJIZKHBI HMCTh
IpaBO  IOJIy4arh TOJNLKO T¢ HCPCOHAILULIC JIAHULIC padoTHUKE, KOTOPLIC
HEOOXO/IMMBI U151 BLITOJIHCHUSI KOHKPETHON (DYHKITHH,



6) He 3alpammBars HHGOPMAIHIO O COCTOSHNN 3/I0POBbs padOTHHKA, 3a
MCKJIIOYCHHEM TEX CRBEJICHUH, KOTOPBIE OTHOCITCS K BOIPOCY O BO3MOZKHOCTH
BBLINTOJHEHHS pa0OTHHKOM TPY/IOBOH (DYHKITHU;

7) Iepe/iaBarh  1ICPCOHAIBHBIC JlaHHble PAdOTHUKA 1IPEICTaBUTCIISIM
pabOTHUKOB B HOPSJIKC, yCTAanoBJICHHOM TpyjloBbIM  KOJICKCOM POCCHiCKOI
Mdejiepanvy, ¥ OrpaHuvuBaTL 1Y UHGOPMAIMIO TOJIBKO TCMH HECPCOHAILHLIMH
JIAHHBIMKA - pabOTHHKA, KOTOPbIC HEOOXOJMMMBI JUIS BLIIOJUICHHS  YKa3aHbIMH
MPSCTABATEISIMEA X (DYHKIMH.

16. XpaHeHHE U UCIOJIH30BAHNE ITEPCOHAIBLHBIX JIAHHBIX PA0OTHHKOB!

1)  nepconanbHbe JIaHHbIC PAOOTHUKOB 00padarThiBalOTCs M XpaHs1cs B
MY T'JIK;

2) MEPCONAJIBILIC  Jlallbic  pabOTHUKOB  MOUYT  ObITh  [OJYUCHDI,
HPOXOJIUTEL JlalibHCHIIYI0 00paboTKy M IlepejlaBarThbcs Ha XpadelHue Kak 1
OYMaKHBIX HOCHTEISIX, TAK M B DJICKTPOHIIOM BHJIC — JIOKAJIBLHOH KOMILIOTCPHOH
CCTH M KOMIBIOTepHOH 1iporpamme « 1 C: Bapiurara u Kajpbi».

17.  1lpu 1OJYYCHHH 1EPCOHAIBHBIX JIAHHBIX H¢ OT paborHuka (3a
UCKIIIOYCHHEM CJIYYacB, CCJIM ICPCOHANLULIC JIaHHBbIC ObUIM 1PEJIOCTABIICIID]
paboTojlaTeino Ha OCHOBAHMHK (pejlepallbHOIO 3aKOHA HIIM CCIM LepcoHalbible
JIAHHBIE SIBJISLOTCS 0OIIE/I0CTYITIBIMI) padoTojarein J1o Hadaia o0paboTKu Takmx
HECPCOHANLHBIX  JIAHHBIX — O0s(3aH  UPEJIOCTABHTL  padOTHUKY  CJIC/LYIONLYIO
uHopmMaluio:

— HapMenoBanue (haMuiins, UMs, OTUECTBO) U QJpec oueparopa Wi Cro
HpEJICTaBUTCIIS,

— 1eJip 00paboTKK HepconalbHBIX JIAHHLIX U €€ IIPABOBOE OCHOBANMC,

— 1peJioiaraeMble 10JIb30BaTeIH IePCOHAILILIX JIaHbIX;

— yCTAHOBJICHHBIC HacTosiium (DejiepallbHBIM 3aKOHOM Ipasa cyObekta
HEPCOHAIBLHBIX JIAHHBIX.

5. Jloctyn K nepcoHaIbHbIM JAHILIM PA0OTHHKOB

18.  IlpaBo jlocrylia K nepcoHalibHBIM JIAHHBIM PA0OTHHKOB HMEIOT!

- Jupexkrop MY 1JIK, 1m00 JM1l0 Ha3HAYCHHOC 1PHKA30M OT MMCHH
PYKOBOJIMTCIIS;

— I'naBueIil Oyxranrep,

- Crenmanuct 110 Kajipam,

- oprasbl (IIPOKYpPATyphbl, BHYTPCHHUX JICIL...) OCYIICCTBISIONIHE KOHTPOIIL
HA OCHOBAHUH 1THCHLMEHHOI'0 3a11poca.

19.  PaborHux uMeeT 1paso:

1) HOJYYATH JIOCTYIL K CBOMM HEPCOHANILHBIM JIAHILIM M O3HAKOMIICHHC ¢
HUMM, BKIIOYas LpaBo Ha Oe3BO3ME3IHOe IIOJAYyHUCHHE KOUMA JIodoH 3aimcw,
coJIepIKaIeil repconaibiblie Jlanibie padoTHUKA;

2)  rpebosark  or Paborojarenss  yroydenus, HCKIIOYCHUS MK
UCIPABJICHHS HEIIOJIBIX, HCBCPHBIX, YCTAPEBIIMX, HEJAOCTOBCPHBIX, HC3aKOHIO
HOJNYUYCHHBIX — MIIM  HE  sSBISHONIMX  HeoOXojuMmbIME  Jjuist  Paborojareiu
HEPCOHAIBHBIX JIAHHBIX]

5 nmoJiydarn o1 Paborojiareis:



— CBEJICHUSI O JIMUAX, KOTOPbIE UMEIOT JIOCTYII K IIEPCOHANBIBIM JIalbiM
HIIM KOTOPBLIM MOKCT OBITH HPEJIOCTABICH TAKOH JIOCTYIL;

— qpepeuctb 00padarbIBACMbBIX 1EPCOHAIBLHBLIX JIAHHLIX W HMCTOYHMK HX
HOJIYYCHHUSI;

— CpokH 00padOTKH I1ICPCOHAIBHBIX JAHHLIX, B TOM YHUCIC CPOKH HX
XpaHCHUSI,

— CBEJICHMSI O TOM, KaKue IOpWJMYECKHE 1oCie/cTBUs Ul cyObekTa
IIEPCOHAIBHBIX JIAHHBIX MOKET 110BJIeYL 3a c000M 00padoTka ero mnepconalbibix
JIAHHBIX.

20.  TpebGosars wusseenust Paborojareiiem Beex JIHIL, KOTOPbIM paree
OBLUIM COOOIICHBI HCBCPHBIC MM HCIOMIBIC HEPCOHAIBIBIC JIaHHbIC, 000 BCeX
IIPOU3BE/ICHHBIX B HUX UCKIIIOYCHHUSIX, HCIIPABIICHUAX HIU JIOMOJIHCHHUSX.

O0skaioBaTh B YIOJHOMOYCHHBIH opraim 1o saiure 1pas cyObekToB
LIEPCOHAIBHBIX JIAHHBIX HJIH B CYJCOHOM LOPSIJIKC HEHPABOMCPHDBIC JICHCTBHS HIIH
OeseficrBust Paborojareds pu oOpaboTKe U 3alure ero HepCoOHaIbHBIX JIAHTbIX.

21.  Komuposarb 1 JicjaTh BBIIMCKHA HCPCOHAILHIBIX JIAHHBIX PAOOTHHKA
pazpeniaeTcsi HCKIOUUTCILHO B CIYKEOHBIX 1EISIX ¢ IMUCBMCHIION0 Pa3peHicims
PYKOBOJIUTCIIS.

22, llepejlaya uHpOpMaIUU TPETHEH CTOPOHE BO3MOXKUA TOJILKO 1PH
ITUCHLMCHHOM COIIACHU PadOTHHKOB.

6. OrBeTcTBEHHOCTH 32 HAPYWIECHHE HOPM, PEIYJIHPYIONIHX
00padOTKY M 3aIHTY HEPCOHAIBLHBLIX JIANHbBIX
23.  Paborimxu, BHHOBHBIC B HapylICHHH  HOPM,  PCryJHPYIOHIHX
nojtydaenue, o0paboTKy M 3alMTy HEPCOHANBHBIX JIAHHBIX padOTHHMKA, HECY
JUCIMIIMHAPHYIO @JIMMIHUCTPATHBIYIO, I'Pak@HCKO-IPABOBYIO HJIH YIOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUHU € (Pe/ICPAILHBIMH 3aKOHAMM.

24, PyKoBOJIMTE€IIL 3a HApyLICHUE HOPM, PEryJMpyloNMx 1OJydcHuce,
obpaboTky W 3amMry  LCPCOHAJILHBIX  JIAHHBIX  padorHuKa, — Hecer
Q/IMUHMCTPATHBHYIO OTBCTCEBCHHOCTL corjlacHo c¢r. 5.27 u 5.39 Kojexca 00
A/IMHHUCTPATUBHLIX  lipaBonapyuienusix Poccuiickoit  Mejiepaiinm, a  Takke
BO3MCIHIACT PAdOTHHUKY YIICPO, HPUUMHCHHBIA HCIPABOMEPHLIM HCHOJIL30BALHCM
nH(OPMAIIHH, COJICPIKAIICH 1IEPCOHAIBIEBIC JlalIbIC padOTHHKA.



I puitoaxenue Ne 1

Jupexropy MY 1'JIK

JILA. 3aberaeBoii (nanee Oueparop)
or

HPOKUBAIONIETO (€)

Ten.:

LACIIOPT: Cepusi No
JlaTa Bbljlaud

KEM BBIJIaH

SAABIEHUE-COI'TACHE
Ha o0padoTKY HEepPCcoOHaNLUBIX JANILIX

B coorsercrun ¢ 1. 4 cr. 9 ®ejnepanpnoro 3akona «O nepcoHaibibiX
maHHbIX» o1 27.07.2006 rojga Ne 152-M03, jpaio corylacue Ha 00pabOTKYy MOMX
nepcoHalbHbiX JlanubiX (P.M.O., j1ara U MeCTO PONKJICHUs, aJIPeC, HaCIOPTHRIC
jganneie, MHH, jannsie  c1paxoBoro  CBHJICTEILCTBA — TOCY/IAPCTBCHHOIO
HEHCHOHHOI'O CTPaxXOBaHMs, JIAHHbIC JIOKYMCHTOB 00 00pa3zoBanuy, KBaIHQUKAIK
WJIM HAJTMYMH CHICHMANIBHBLIX 3HAHWN, aHKeTHbIEe JIAHbIE (B TOM YHMCIE CBE/ICHUS O
CEMEHHOM TIOJIOKCHIH, lIepeMene (amMHIIMd, HaJIMYMM JICTCH W MIK/IMBCHIICH),
JIOKYMEHTBI O BO3PAcTC MAJOJCTHUX JICTCH M MecTe UX O0ydeHHs, JOKYMCHTDLI O
COCTOSIHHM 3JIOPOBBLSI JICTCH ¥ JIPYTHX POJCTBCHHHUKOB (BKJIOYas CHpasBku 00
HHBAJIMIHOCTH, O HAIMYMM XPOUMYCCKUX 3a00JICBAMMI), JIOKYMCHTDLL O COCTOSMHNH
3JI0pOBbsl  (CBeJICHMsT 00 MHBAJIMJIHOCTH, O OepeMeHnuocTH M T.IL.), CBCJICHM,
cojiepKalMecs: B 1PUKa3ax o I[pHeMe, 1epeBojiax, YBOILHCHUM, IOBBIIICHHH
3apabOTHONH 1UIATLI, HPEMUPOBAHMH, HOOIIPEHUAX M B3LICKAHHUSX, JIOKYMCHTBL O
IPOXOIKIACHUK  PabOTHHUKOM — QTTCCTAIMKM, [IOBBIICHIS KBAIM(QUKAIMH, HHbBIC
JIOKYMEHTDBI, COJIEPIKAIIC CBCJICHUS, HCOOXO/MMbIC JUIsl pacdera 3apaborioi
IJIAThI,  BBILIATHI  KOMIICHCAIMH.), T.e. Ha  COBEpLICHHE  JICHCTBMIL,
npeyeMorpennnix Mejiepainibiv 3akonom Ne 152-D3 or 27.07.2006 roja «O
HEPCOHAIBHBIX JIAHHBIXY.

llpeioctaBisiio  11paBo  OCYLIECTBIATL  BCC  JICHMCTBHsL  (ouepaiumn) ¢
HCPCOHAIBHBIMA  JIAHHBIMM, BKJtouast cOop, CHCTEMATH3AIMIO, HAKOILICHHC,
XpaHcHHue, YTOUHCHHUC (obHoBIICHME, MU3MCHCHHE ), MCII0JIL30BAlINCE,
pacripocTpariende (B TOM dHCle Iepejady), olesimuusanue, Ojokuposanuce,
YHAUTOKEHUE T1CPCOHAIBHLIX JIAHHLIX B COOTBETCTBHM C ICIHAMH  00pabOTKH.
Oueparop B 1pase oOpabarbiBarb MOH 1CPCOHAIBLHBIC JIAHHBIC 1OCPE/ICTBOM
BHCCCHHS HX B DJICKTPOMIIYIO 0a3y JIaHHBIX, BKIIOYas B CHHCKH (peecrpbl) M
OT4eTHBIC  (POPMbBI, HPCIYCMOTPECHIBLIC JIOKYMCHTAMH,  PCIIIAMCHTHPYIONHMH




IPE/IOCTABICHHE  OTUCTHBIX  JIAHHBIX  (JIOKYMCHTOB), M HCpejaBarh — HMX
VIIOJIHOMOYCHHBIM OplaHaM.

[lepconaiplbic  JIAHHBIC  MOUYT  OBITL  TAKXKC — MCHOIL30BAHbL /UL
(opmupoBanus Ganka JIaHHbIX PAabOTHMKOB 00PA30BATCIBILIX YIPEKACHHH B
[1eJIAX YIIPABICHHS CUCTEMOM 00pazoBaiiusi.

S 03HaKOMIIEH C JIOKYMCHTaMM OpraHu3alliy, yCTanaBiIMBaIONUMK LOPSJIOK
06PabOTKH HEPCOHATBHBIX JIAHHBIX, & TAKKE ¢ MOMMH [PAaBaMi 1 00S3aHHOCTAMI B
310l o0IacTH.

Hacrosiiiee cornacue BCTYyUacT B CHILY €O JUsL €I0 HOMCAHMS 1 JICHCTBY
B TeyeHue Heolpeeieiioro cpoka. Corsacue MoxKeT ObITh OTO3BALO MHOIO B
J060e BpeMsi Ha OCHOBANMH MOCTO HHCHLMEHHOTO 3asBienns. OO 0TBETCTBEHHOCTH
34 JIOCTOBEPHOCTH NPEJICTABICHHBIX MHOM CBEJICHUH TIPEITyIPEK/ICH (a).

lloaTBepkiao, 410 O3HAKOMIICH € Ilonoxeuue 00 obOpaborke
[epCOHAJIBHBIX JIAHHBIX | HojiosKkenusivMu dejiepalibHoro sakona o1 27 mols 2006
roja No 152-03 «O 1epcoHalbHBIX JIibBXy, IpaBa 1 00s3anHoctn B odnacty
3AMIATEHI TIEPCOHAIBLHBIX JIaLIX MHC Pa3biCHCHBL.
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